


(Housekeeping) live in 

staff  

- Access and 

contact with 

visiting 

school 

groups 

 

Children and young people 

staying in the building 

- Unsupervised 

young people 

within the building 

- Abuse/inappropri

ate behavior 

- Access to student 

dorm rooms via 

staff master 

keycards 

Housekeeping staff to return Master 

Keycards after each shift 

Staff inducted on appropriate behavior 

and policy guidance 

Primary school children are always 

supervised by an appropriate adult 

within the building.  

Staff adhere to a strict safeguarding 

policy and code of conduct 

- Never be alone with any YP 

from a visiting group 

- Never share personal 

information eg social media 

- Appropriate behaviour 

Staff are (basic) DBS checked 

Staff to only use rear building access 

after 9pm  

Staff to only use unisex washroom 

Staff to use washroom closed signs 

when cleaning 

Staff to never enter dorm rooms alone 

when children are present or without an 

appropriate adult  

 

        



(Night Support) live-in 

staff 

- Access and 

contact with 

visiting 

school 

groups 

 

Children and young people 

staying in the building 

- Unsupervised 

young people 

within the building 

- Abuse/inappropri

ate behavior 

- Potential access 

to sleeping 

students 

overnight via staff 

Master keycards 

Night staff inducted on appropriate 

behavior and policy guidance 

Primary school children are always 

supervised by an appropriate adult 

within the building – though not 

throughout the night.  

Visiting students are required to contact 

their teachers before contacting 

overnight staff – to minimize chances of 

lone contact 

Staff adhere to a strict safeguarding 

policy and code of conduct 

- Never be alone with any YP 

from a visiting group 

- Never share personal 

information eg social media 

- Appropriate behaviour 

Staff are (basic) DBS checked 

Staff to only use rear building access 

after 9pm  

Staff to only use unisex washroom 

Staff to use washroom closed signs 

when cleaning 

Staff to never enter dorm rooms alone 

when children are present or without an 

appropriate adult (i.e teacher present). 

Staff must never find themselves alone 

with a child or young person overnight. 

Night Support Warden attend 

safeguarding workshop awareness  

training 

 

     

 

  



Reception staff Children and young people 

staying in the building 

- Unsupervised 

young people 

within the building 

- Abuse/inappropri

ate behavior 

- Access to student 

dorm rooms via 

staff master 

keycards 

 

Staff inducted on appropriate behavior 

and policy guidance 

Primary school children are always 

supervised by an appropriate adult 

whilst on-site  

Staff adhere to a strict safeguarding 

policy and code of conduct. This inc: 

- Never find yourself alone 

with any YP from a visiting 

group 

- Never share personal 

information eg social media 

- Always display appropriate 

behaviour 

Staff are (basic) DBS checked 

Staff to close washrooms when cleaning 

Staff to never enter dorm rooms alone 

when children/YP are present or without 

an appropriate adult 

Reception staff  attend safeguarding 

workshop awareness  training 

 

       



Members of the public –

(Cohort guests) 

- Front door 

open during 

the day 

- Sharing the 

building with 

other guests 

 

School children and students 

staying at Cohort 

- Unsupervised 

children/young 

people  

- Abuse/inappropri

ate behavior 

 

Primary schools are never allowed to 

share the building with others. 

Trip Leaders are made aware they have 

to complete their own risk assessments 

and take responsibility for sharing the 

building with other school groups. 

All students are issued with keycards to 

ensure secure dorm rooms 

Where possible Cohort will congregate 

all students together in one part of the 

building. 

We are now a school residential centre 

and only open to members of the public 

for 10 weeks of the year.  

Front door is permanently locked, 

minimizing access by members of the 

public 

 

       

Members of the public 

(Delivery drivers, 

contractors, visitors) 

accessing building 

- Front door 

open to the 

public 

- Access 

building as 

students 

leave 

School children and students 

staying at Cohort 

- Unsupervised 

children/young 

people  

- Abuse/inappropri

ate behavior 

 

The front entrance is permanently 

locked when a school group is staying. 

- Front door is only accessible 

by those with a keycard 

- Front door is only accessible 

if access is given by 

reception staff 

Cohort staff have control of front door 

  

       

 

 

 

 

 

 

 

 

 

 

         




